ATRAC MEETING MINUTES

March 13, 2009
The Apprentice Treasurer’s Automation Committee met at the Association of Arkansas Counties building in Little Rock on Friday March 13, 2009 at 10:30 am.  In attendance were:

Clark…………..
Judy Beth Hutcherson

Logan…………..Charlotte Davis
Poinsett.………..Tammie Standford

Searcy………….Jim Arnold
Woodruff………Marlene Hite


Van Buren……...Kim Hunley

Woodruff………Carrie Woodall-Deputy

Pope…………….Donna Wall
Chicot………….Brenda McAffry


Union……………Linda Morgan
Chicot……….…Linda Lane


Union…………. .Jeanie Evans-Deputy
Boone………….Tommy Creamer


Greene…………Debbie Cross

Clay …………..Carolyn Morrisett

Montgomery……Betty Boling

Clay…………...Carolyn Hollis


Montgomery……Barbara K Brown Deputy
Phillips………...Rebecca Gattas


Hempstead……..Catherine Rowe

Scott…………..Teresa Scantling


Hempstead……..Holly Bobo

Scott…………..Lisa Stafford
also in attendance were Jim Penner with Jim Harris and Assoc. 

and Kent Wilson of Apprentice.
.

The meeting was called to order by President, Judy Beth Hutcherson,   Jim Arnold was ask to lead prayer followed by the Pledge of Allegiance recited by all.  Everyone was ask to introduce themselves.   A motion was made by Charlotte Davis and seconded by Brenda McAffry to approve the minutes of December’s meeting.  A motion to approve the financial report was made by Rebecca Gattas and second by Linda Morgan.
Kent Wilson ask if anyone had questions or problems to bring before the group.  Rebecca Gattas ask that we not have the ability to delete a receipt.  After discussion, Kent will take the ability to delete off the system and leave the ability to void.
Many treasurers found it helpful to reference the Arkansas Code or County Ordinance number which sets up any given fund in the Fund name at the time of set-up.
Judy Beth ask if anyone was having login issues.  Kent informed us that Apprentice can require the beginning login (when you turn on your computer) to be updated at a specified interval if so desired.

Judy Beth asked if a procedure manual was needed, especially for new treasurers.  Charlotte will get that project started and ask which procedures were most needed first.  Some topics brought up were:  projections, tax distribution, interest distribution, investments, and coding.
The final settlement program offered by Apprentice was discussed as being an incomplete process.  Apparently it will only take you so far in the process.  A final report must still be prepared by hand.

Judy Beth began a discussion regarding bank balances.   These automatically rollover into each new year, no input is required by the treasurers.
Kent reported that the Transfer Ledger is now complete; the Check Reconciliation feature will be done in about a week; and the interested distribution will average 4 times per month on the new system instead of 2.
Kent informed us that each county will require set-up of their checks and receipts before changing to the new system.  Please make sure to let him know in time to do this.
Many treasurers’ enjoy online banking in order to daily print out cleared checks and reconcile them in their system.

The new system still needs a “Checks Cleared By Cleared Date” report.
Jim Penner with Jim Harris and Assoc. demonstrated a computer binder as an option for binding documents we only need temporarily, like Quorum Court reports.  Permanent records such as our yearly General Ledger may be printed after year end and measured for a sewn binding.  This will give you a hard bound, labeled, durable record.  Heavier weight paper is also recommended. 

Catherine Rowe was selected for the “Getting to Know You” segment.  She is the Hempstead County Treasurer.  The county seat is Hope.  Her father was the Hempstead County Treasurer from the time she was 10 till age 24.  She never imagined she would some day be back as the Treasurer herself.  She enjoys hunting, fishing, serving in local organizations, gardening and the outdoors.

Clark County supplied Krispie Crème donuts and Union County supplied cookies for refreshments.
The dates for upcoming meetings were announced as follows:

July 10

September 11

December 10 & 11

Barbara Brown of Montgomery County won the $10.00 door prize.

Marlene Hite and Charlotte Davis made motions to adjourn.

Respectfully Submitted,

Kim Hunley
ATRAC Sec/Treas.

