



ATRAC MEETING MINUTES

December 17, 2010
The Apprentice Treasurer’s Automation Committee met at the Association of Arkansas Counties building in Little Rock on Friday December 17, 2010 at 10:30 am.  In attendance were:

Union County

Debbie Ray


Boone County

Tommie Creamer
Union County

Julie Murray


Woodruff County

Marlene Hite
Columbia County

Marion Barnard


Woodruff County

Carrie Woodall
Izard County

Nancy Pratt


Greene County

Debbie Cross
Hempstead County
Catherine Rowe


Montgomery County
Betty Boling
Hempstead County
Holly BoBo


Logan County

Charlotte Davis
Grant County

Tim Stuckey


Logan County

Mickey Oates
Cross County

Karen McCorkle


Poinsett County

Tammie Stanford
Pope County

Donna Wall


Phillips County

Becky Gattas
White County

Janet Hibbitts


Searcy County

Jim Arnold
Van Buren County
Kim Hunley
Also attending were Kent Wilson, Programmer/Analyst for Apprentice and Alan Jennings, Manager of Business Development for Apprentice and David Rivera representing Apprentice Hardware Deployment.
The meeting was called to order by Vice President, Donna Wall, followed by the Pledge of Allegiance recited by all.
The minutes of the September meeting and a current financial report were distributed and a motion was made to approve and seconded, none opposed.  The financials filed for audit.
Apprentice is trying to get everyone on the same windows version at the first of the year.  Kent has to set up the new receipt and check forms for anyone who is still on the DOS version.  Email is a great way to communicate with Kent and print screen attachments are especially helpful.  Kent’s email address is kwilson@apprenticeis.com.
Alan said the cut-off date for DOS support is March 31st.

Charlotte said she uses the Treasurer’s commission fund to make all her commissionable funds roll over with even zeros instead of cents.
Kent showed us how to use the new interest distribution.  It requires a onetime set-up starting at Files, go to Distribution Types and give your distribution a name or label, it can just be Interest Distribution.  You may set up as many different distributions as you need, for example, one for each of your bank accounts. Next enter your Fund Code to pull funds from, your Income Code to receive the funds and the Distribution code to receive the funds into the accounts.   Finally select the funds eligible to receive a distribution then click Done.  You will only have to revisit this step again when you add additional funds. 

The rest is basically the same as before except that you must make sure no one else is posting anything at the same time.  Go to Transactions, and chose the Interest Distribution you want to make.  Enter your interest month, your interest amount and F10.  You may select Applied Distribution Report to see or print the actual distributions.
Tommy suggests we offer training classes to new treasurer’s so they understand the program when they come into office.

Marlene ask about importing checks.  This can be done multiple ways, you can shift and click on the ones you want, or you can enter a beginning check number and ending check number range or you can click on the first check you want then shift and click on the last one. 
Debbie ask about reconciling checks.  Kent explained you can select a range of checks, with them in check number order, click the first one and then shift and click the last one and click clear selected.  Any previously cleared checks are unaffected.
Alan described the Shift key as a range selection key and the Control key gives you individual multiple selection control.
David described a new product available called a fingerprint reader.  It gives you an extremely complex user id and password that never needs changing.
Richard O’Connell Apprentice’s website person will be attending our next meeting.
Apprentice is offering a Apple/Macintosh laptop exclusively to Treasurer’s just for use as a high security, encrypted, dedicated path for online banking.

Charlotte Davis, Logan County Treasurer won the $10.00 door prize.  Debbie Cross and Marlene Hite won Christmas gifts from Apprentice.  Retiring Treasurer’s Sharon Taylor, Crawford; Charlotte Davis, Logan; Linda Foreman, Independence; Brenda Marlin, Izard; Diana Shaw, Howard; and Katherine Rowe, Hempstead County each received beautiful trays.  A moment of silence was held for the families and coworkers of Brenda McCaffery former Chicot County Treasurer and Linda Morgan former Union County Treasurer. Their gifts will be sent to their families.
Thank you to Apprentice for being so generous to provide snacks and gifts for today’s meeting as well as our wonderful evening at The Rep to see “The Christmas Story.”  Thanks Kent, Alan and David.
With no further business the meeting was adjourned.

Respectfully Submitted,
Kim Hunley, ATRAC Sec/Treas.

